Chapter 1

Command and Staff Duties and Responsibilities 

1-1 Cadet Battalion Commander Duties and Responsibilities 

1-2 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Battalion Commander’s Duties and Responsibilities.

1-3 Responsibilities:

a. The Cadet Battalion Commander is appointed to this position because he/she has demonstrated outstanding leadership ability. This is the most demanding position in the cadet corps; it requires the use of good common sense and judgment. The cadet appointed to this position must be mature and willing to accept responsibility, delegate authority, supervise subordinates, and stand by his/her convictions. The Cadet Battalion Commander is responsible for everything that the battalion does or fails to do. He/she exercises control of subordinate units through the company commanders. 

b. Specific responsibilities include:

 1. Command the battalion at all formations.

2. Prepare for, and conduct, the training of the battalion                                                                      drill days.

3. Maintain a direct and personal relationship with the staff and company commanders.

4. Ensures good two way communication within the chain of    command is maintained.

5. Use the staff to assist in providing information and preparing plans for training and controlling the battalion.

6. Designate staff officers to assist in the supervision and execution of orders.

7. Ensure that a feeling of mutual respect and confidence exists between the staff and the companies; the staff is capable; they understand their responsibilities to the commander and to the battalion.

8. Ensure the battalion conducts a command and staff meeting on a monthly basis at a minimum. 

9. Through the chain of command, ensure compliance with Warren Central High School JROTC Regulations, and all other applicable regulatory guidance.

10. Seek advice from, and carry out all orders/directives issued by the SAI and AI.

11. Lead by example, show initiative, be proactive, see the “big picture”, but don’t be afraid to develop the details. 

1-4 Cadet Battalion Executive Officer’s Duties and Responsibilities 

1-5 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Battalion Executive Officer’s Duties and Responsibilities.

1-6 Responsibilities:

a. The Battalion Executive Officer is the principal assistant to the Battalion Commander. The XO coordinates and supervises the details of training and administration, thereby enabling the Battalion Commander to spend more time on the broader aspects of command. The primary duty of the Executive Officer is the supervision of the battalion staff. The XO supervises and directs the staff to prevent overlapping efforts and to ensure the desires of the Battalion Commander are understood and achieved. The XO keeps the staff informed of the policies and intent of the Commander, and keeps the Commander informed of the status of projects assigned to the staff. The Battalion Executive Officer assumes command of the battalion in the absence of the Battalion Commander.

b. Specific responsibilities include:
1. Supervises of the preparation of required reports and their submission as required by higher authority.

2. Assures the staff is properly organized, works as a team, and that it is engaged in the planning of future training activities for the battalion.

3. Ensures the instructions and orders issued to the battalion are in accordance with the established policies of the commander and SAI.

4. Reports violations of orders to the commander.

5. Conducts periodic inspections of the JROTC area and takes necessary actions to see that it is properly policed and arranged.

6. Aligns the battalion at all formations.

7. Serves as the cadet battalion safety officer.

8. Lead by example, show initiative, be proactive, see the “big picture”, but don’t be afraid to develop the details. 

1-7 Cadet Battalion Adjutants (S-1) Duties and Responsibilities 

1-8 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Personnel Records and S-1 Responsibilities.

1-9 Responsibilities:

a. The SAI is the Personnel Officer for the JROTC Battalion.  The Cadet Battalion S-1 is his designated Cadet Personnel Officer. The S-1 will ensure all cadet records are properly maintained through the use of the Junior ROTC Unit Management System (JUMS) and IAW CCR 145-2.  

1. The JUMS program will not be left open and unattended. 

2. JUMS passwords are sensitive information and will not be shared among cadets. 

3. JUMS information is of a sensitive nature and will be treated accordingly.
b. Cadet Portfolio: S-1 will ensure each cadet has a paper Cadet Portfolio. The portfolio will be maintained by Company and LET Level and organized in accordance with the Portfolio Checklist (see figure (1).
1-10
Procedures

a. Initial Cadet Records: The S-1 will ensure all active cadets have a current and updated JUMS record.  Within the first five school days of the new school year or upon the arrival of a newly assigned cadet, the S-1 will have a JUMS record established.  This will be accomplished through the use of the JUMS Personal Data Entry Form. 

b. Cadet Records Update: Within the first five days after the establishment of the cadet battalion organization.  The S-1 will publish for review, in a systematic and organized manner the complete cadet record for cadets to review.  The preferred and recommended procedure is to publish 1st Platoon, A Company cadet records, distribute these records to the Company First Sergeants and they will ensure their cadets review their records, make the necessary updates and return them within the next five school days to the S-1.  The S-1 will verify the updates and post them to JUMS. Subsequently the S-1 will publish and distribute the records for 2nd Platoon, A Company, etc. Within the first five days of receiving updatable cadet record information, the S-1 will ensure the information is posted to JUMS.   

c. Battalion Structure Flow Chart: The S-1 will ensure a battalion structure flow chart is prepared and published within five days after the cadet chain of command has been established or a change in the battalion organization.  At a minimum the distribution for this document will include the SAI, AI, Cadet Battalion Commander and Cadet Company Commanders/1SGs. A copy will also be posted on the AI and SAI training board.  The date of publication will be noted on this document.
d. Battalion Status Board: The battalion status board located in the Supply Room will be reviewed and updated twice a month, once between 1st-15th and 16th to the end of the month.
1-11 Cadet Security and Intelligence Officer’s (S-2) Duties and Responsibilities 

1-12 Purpose: To establish policies and procedures for Warren Central High School JROTC Department supplemental to WCPS policy, Army and Department of Defense Regulatory guidelines.

1-13 Responsibilities:

a. The SAI is the Physical Security Officer for the JROTC Battalion.  The Cadet Battalion S-2 is his designated Cadet Physical Security Officer. All cadets, regardless of rank or position have a responsibility to secure, protect and return unattended government property (army and school).

1-14 Procedures

a. Arms Room Procedure Policy Letter (see figure 2), dated 08AUG15, details the proper procedure on issuing and receiving rifles from the Arms Room. 
b. Arms Room Inventory/Security/Storage:
1. Daily: A visual inventory of the weapons in the arms room will occur at the beginning and end of the day.  

2. Monthly: Record results on ROTC form 195-R (Monthly inventory of weapons, ammunition, and/or sensitive items. Sample figure 2-12, Cadet Cmd Reg 700-1 shows this action). Prepare a memorandum signed by the person conducting the inventory for inclusion in the unit files.

3. Quarterly: Inventory weapons by serial number in property book by the unit S-4.

4. M-1 Demilitarized/4.5MM Air Rifle Storage: M-1 Rifles    and 4.5mm air rifles will be stored behind double lock (barrier) system. 

5. M-1/4.5MM Air Rifle Competition Storage: During    competitions away from Warren Central High School, weapons will be accounted for by serial number prior to departure.  Weapons will remain under constant guard.  For overnight stays, weapons will be stored, when not in use, in the team commander’s quarters and will remain under constant cadet guard. Weapons will be inventory by serial number at a minimum of twice every 24 hours, and every time the team moves from one location to another.  Upon return to WCHS all weapons (and army/school property) will be inventoried by serial number and no cadet will be released until all property is properly accounted for.    
6. Special Inventories: There will be an inventory of weapons before and after holiday breaks and extended weekends.         
c. Security: Use storage requirements as appropriate for pilferable items.  Safeguard them using double lock (barrier) system. 

1-15 Cadet Battalion Operation Officer’s (S-3) Duties and Responsibilities 

1-16 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Battalion Operations (S-3) Officer’s Duties and Responsibilities.

1-17 Responsibilities:

a. The Battalion Operations and Training Officer assists the Battalion Commander in the accomplishment of training, and proper organization of and execution of battalion missions (parades, school and community support, etc). Under the supervision of the SAI, the S-3 prepares the weekly training schedule (See figure (3)). The S-3 keeps the Battalion Commander informed of the progress and status of battalion training and mission support activities. 

b. Specific responsibilities include:

1. Preparation and posting of the weekly training schedules.

2. Preparation and distribution of Operations Orders (OPORD) (See figure (4)) and Letters of Instruction (LOI).

3. Point of contact for the battalion concerning all matters associated with training and operations.   

4. Inspects the drill field prior to, and after battalion use.

5. Will publish and brief the SAI and School Administration a Battalion Master Event Schedule NLT the last school day of August. 

1-18 Cadet Battalion Logistics Officer’s (S-4) Duties and Responsibilities 

1-19 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Battalion Logistic Officer’s(S-4) Duties and Responsibilities.

1-20 Responsibilities: The S-4 duties and responsibilities are detailed in the Supply Chapter of this SOP.

1-21 Cadet Battalion Public Affairs/Information Technology Officer’s (S-5) Duties and Responsibilities 

1-22 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Battalion Public Affairs/Information Technology Officer’s (S-5) Duties and Responsibilities.

1-23 Responsibilities:

a. The Battalion Public Affairs (PAO)/Information Technology (IT) Officer (S-5) is the spokesperson of the cadet battalion and the subject matter expert on the information technology issues. The S-5 is the point of contact between the cadet battalion and all of the representatives of the student body, the faculty, and the local news media. The S-5 must ensure JROTC activities are publicized in such a way as to create a positive image of the cadet battalion and Warren Central High School. 

b. Specific responsibilities include:

1. Preparing and distributing news releases to all elements of the local media, (Newspapers, radio, and television stations). News releases will be prepared on all JROTC activities such as the Military Ball, Annual Formal Inspection, battalion participation in parades, and JROTC participation in any community function. Information which will be favorably viewed or read, or which will provide public knowledge of JROTC programs and activities, will be published. 

Note:  All information released to the public must first be cleared and specifically approved by the SAI.
2. Publish and distribute a monthly cadet electronic newsletter.

3. Maintain a Cadet Information Center (CIC) with news articles of local, state, and national interest prominently displayed. 

4. Maintain a historical record of JROTC events at Warren Central High School. Example given, copies of all news articles, photographs, and other items of information pertaining to the battalion will be included in the record.

5. Conduct multi-media briefings/presentations on the mission and purpose of the Warren Central High School JROTC program.

6. Provide photographic/video support for battalion special events (e.g. parades, school and community support, service learning projects, special visitors and events).

7. Maintain and update weekly the Dragon Battalion website.

8. Update computer anti-virus/ad-aware programs and scan computers on a weekly basis. 

9. Monitor Microsoft.com for latest updates.   
10. Monthly inventory of all electronics. (Go to figure 9 to see inventory sheet)    

1-24 Cadet Battalion Command Sergeant Major’s Duties and Responsibilities 

1-25 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Battalion Command Sergeant Major’s Duties and Responsibilities.

1-26 Responsibilities:
a. The Battalion Command Sergeant Major is the senior enlisted member of the cadet corps. As such, the CSM supervises the other enlisted members of the battalion. The CSM is responsible only to the Battalion Commander. The CSM assists the Battalion Commander and the staff and advises in all matters pertaining to enlisted cadets. 

b. Specific responsibilities include:

1. Provide subject matter expertise in all area associated with drill and ceremony.

2. Plan, schedule and maintain operation control over the battalion color guard in the school and community support role.  

3. Directly supervise the battalion staff noncommissioned officers to ensure they are properly fulfilling their duties and responsibilities.

4. Assist the battalion staff in planning and execution of the battalion’s mission.

5. Develop and maintain a Drill and Ceremony instructional system, which will include an instructional time line and various forms of summative and formative Drill and Ceremony assessments in accordance with the appropriate LET level.  

6. Coordinate with the Battalion Commander and Operations Officer to conduct an Annual Battalion Squad Competition to be completed NLT 10 school days after concluding Spring Break.

Company Grade Officer’s Duties and Responsibilities 
1-27 Cadet Company Commanders Duties and Responsibilities
1-28 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Company Commanders Duties and Responsibilities.

1-29 Responsibilities:

a. The Cadet Company Commander is appointed to this position because he/she has demonstrated outstanding leadership ability. This is a very demanding position in the cadet battalion; it requires the use of good common sense and judgment. The cadet appointed to this position must be mature and willing to accept responsibility, delegate authority, supervise subordinates, and stand by his/her convictions. The Company Commander is responsible to the Battalion Commander for everything the company does or fails to do. The Company Commander keeps the Battalion Commander advised of the status of training of the company, and especially of any areas where additional or make-up training is required. The Company Commander ensures that his subordinate leaders are prepared for training and that it is conducted correctly. The Company Commander recommends assignments, reassignments, and promotions within the company. The Company Commander must be an outstanding leader with plenty of initiative, must think ahead, and plan what is best for the unit. As a Company Commander, you will find that you will be right most of the time. 

b. Specific Responsibilities include:

 1. Command your company at all formations.

2. Consult the training schedules, study the drill references     and ensure that you and your subordinates are always prepared.

3. Make on-the-spot corrections and, at the same time, be sure     that all members of your company understand and comply with Cadet Regulations.

4. Ensure that all members of your company know and use the chain of command.

       5. Make each cadet an effective member of your company.


 6. Conduct an inspection during each company formation and       
 make on-the-spot corrections.


 7. Execute the orders of the Battalion Commander.
 8. Establish and maintain a Company Recall Roster, update same each calendar month or when personnel additions or changes have been made.

 9. Establish maintain a Company weekly inspection roster; make adjustments to be the following week’s inspection roster no earlier than Tuesday and NLT Friday, weekly.
10. Set a high standard for physical fitness, lead and       participate with Company and Platoon physical training.

11. Ensure Platoon PT plan is completed and submitted to Company Commander in sufficient time so the Commander can submit it to the SAI the Monday prior to the last Monday of the month.
1-30 Cadet Platoon Leader’s Duties and Responsibilities
1-31 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Platoon Leaders Duties and Responsibilities.

1-32 Responsibilities:

a. The Platoon Leader’s responsibilities to the Company Commander are the same as the Company Commander’s responsibilities to the Battalion Commander. The Platoon Leader must be expert in all phases of drill, and train the platoon to perfection. The Platoon Leader is the most desirable commissioned officer duty assignment in the battalion, because you are a leader with direct responsibility for the control of a platoon of cadets. 

b. Specific Responsibilities include:

1. Organize and maintain an effective chain of command in your platoon. Be sure that all of your cadets know and understand where they fit in the chain of command.

2. Use the chain of command to accomplish all assigned tasks.

Specifically, you deal with the platoon sergeant and squad leaders and are the platoon’s link to the Company Commander.

3. Learn the names of all the cadets in your platoon, and use their names when addressing individual cadets.

4. Conduct an inspection of your platoon at each formation.

5. Emphasize personal appearance and cleanliness.

6. Assign a subordinate to conduct instruction for those not proficient in drill.

7. Ensure that all members of your platoon have their authorized clothing and equipment, and that it is being maintained as prescribed.

8. You must be thoroughly familiar with all Cadet Regulations.

9. Enforce all orders from superior officers and cadre.

10. Ensure that the Platoon Sergeant forms the platoon properly in the prescribed area at the appointed time.

11. Develop a spirit of teamwork in the platoon that develops and maintains a willing obedience, cooperation, and respect.

12. You must have a thorough knowledge of all phases of drill. 

13. Set a high standard of personal appearance and performance of duty, and demand that all of your cadets meet the same standard. Set the Example.

14. Set a high standard for physical fitness, lead and participate with Company and Platoon physical training.

15. Ensure Platoon PT plan (see figure 4) is completed and submitted to Company Commander in sufficient time so the Commander can submit it to the SAI the Monday prior to the last Monday of the month.
1-33 Company Noncommissioned Officers

1-34 Cadet Company First Sergeant’s Duties and Responsibilities

1-35 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Company First Sergeant’s Duties and Responsibilities.

1-36 Responsibilities:

a. The Company First Sergeant is the senior enlisted member of the company. The 1SG is responsible to the Company Commander for forming the company, taking the report, maintaining the duty roster, and submitting the absentee report to the Command Sergeant Major or his representative. The 1SG keeps the Company Commander informed on all matters pertaining to the company. 

b. Specific Responsibilities include:

1. Responsibility for the initial formation and alignment of the company, except when directed otherwise by the Company Commander.

2. Receives absentee reports from Platoon Sergeants and submits them to the CSM or his representative.

3. Ensures that all cadets of the company are properly uniformed.

4. Assists the Company Commander in administrative details as directed.

5. Must be thoroughly familiar with all phases of drill and ceremonies.

6. Assumes command of the company in the absence of all cadet commissioned officers.

7. Set a high standard for physical fitness, lead and participate with Company and Platoon physical training.

8. Ensure Platoon PT plan is completed and submitted to Company Commander in sufficient time so the Commander can submit it to the SAI the Monday prior to the last Monday of the month.

1-37 Cadet Platoon Sergeant’s Duties and Responsibilities

1-38 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Platoon Sergeant’s Duties and Responsibilities.

1-39 Responsibilities:

a. The Platoon Sergeant is the first supervisor above the squad leader in the chain of command. The PSG works directly with the Squad Leaders. The PSG should know the weaknesses and strengths of each cadet within the platoon. The Platoon Sergeant must set the example, and must be an excellent instructor. The primary concern of the Platoon Sergeant is the training of the platoon and supervising the Squad Leaders. The PSG is responsible for the formation of the platoon. The PSG submits the absentee report to the First Sergeant and keeps the Platoon Leader informed. The PSG assists in training the platoon, and must be prepared to assume command of the platoon in the absence of the Platoon Leader. The PSG must be familiar with all aspects of platoon and company drill. 

b. Specific Responsibilities include:
1. Enforces the orders and instructions of the Platoon Leader.

2. Supervises the Squad Leaders.

3. Forms the platoon in the prescribed area at the appointed time.

4. Knows and follows the correct procedures for forming the platoon and receiving the report from the Squad Leaders.

5. Develops a spirit of teamwork and demands respect from each member of the platoon.

6. Be thoroughly familiar with all aspect of drill and ceremony.  7. Knows and requires all members of the platoon to know the JROTC Regulations for and Warren Central High School Cadet Battalion.

8. Is prepared to assume command of the platoon during the absence of the Platoon Leader.

9. Set the Example.

10. Set a high standard for physical fitness, lead and participate with Company and Platoon physical training.

11. Ensure Platoon PT plan (see figure 8) is completed and submitted to Company Commander in sufficient time so the Commander can submit it to the SAI the Monday prior to the last Monday of the month.

1-40 Cadet Squad Leader’s Duties and Responsibilities

1-41 Purpose: To establish policies and procedures for Warren Central High School JROTC Department Cadet Squad Leaders Duties and Responsibilities.

1-42 Responsibilities:
a. The Squad Leader is the most important individual in the chain of command. In the classroom, or on the drill field, the success of the unit depends on squad leader. Squad Leaders must set the example at all times. The success of the squad, platoon, company, and perhaps the entire battalion, depend upon the performance of the Squad Leader. 

b. Specific Responsibilities include:
1. Proper formation of the squad.

2. Submit the absentee report to the Platoon Sergeant.

3. Assist in the training and the proper employment of the squad.

 
4. Be thoroughly familiar with squad and platoon drill.

5. Inspect the personal appearance of each squad member at each formation.

6. Inspect each cadet for authorized clothing and equipment and ensure that each is being properly maintained.

7. Report to your Platoon Sergeant any loss or damage to school or government equipment.

8. Assist members of your squad who may be having difficulty with drill or any other subject.

9. Report to your Platoon Sergeant any failure by a squad member to obey orders or regulations.


10. Set the Example.

14. Set a high standard for physical fitness, lead and participate with Company and Platoon physical training.

Chapter 2
Supply Duties and Responsibilities 
2-1 Introduction

2-2 Purpose To provide guidance to personnel involved in supply transactions involving Federal property assigned to the JROTC program.

2-3 References DA PAM 7 10-2-1, Cadet Cmd Reg 700-1.

2-4 Responsibilities The Military Property Custodian (MPC) is responsible for accounting for all federal property issued to the Warren Central High School JROTC Battalion for use by cadets.

a. JROTC Cadets are responsible for safekeeping, maintenance, and proper wearing of all items of uniform and/or equipment issued while enrolled in the JROTC program.

b. Parents and/or Guardians of JROTC Cadets are responsible for safekeeping and return of all issued clothing and equipment when the cadet is no longer enrolled in the Warren Central High School JROTC program for any reason.

c. Cadets leaving the JROTC program during the school year will turn in all issued clothing and equipment. Exceptions are;

(1)
Temporary absence due to illness or accident.

(2)
Inclement weather interruptions.

(3)
Regular scheduled school breaks, e.g., Spring break, Christmas, Thanksgiving, ECT.

2-5 Accounting for and Controlling Property

2-6 General This chapter provides basic information and procedures for controlling and accounting for government and school property in JROTC activities. This chapter follows AR 710-2 in content and information. This chapter and cited references should be used to account for and control property.

2-7 Assigning Property Responsibility This section is functionally formatted similar to the previous section, Cadet Cmd Reg 700-1 and gives procedure for assigning property responsibility.

a. The unit’s SAI will appoint a Military Property Custodian (MPC) to be responsible for accounting for the property issued to the unit.

b. Various records are used to assign property responsibility. These records are:

(1)
The Informal Property Book

(2)
Temporary Hand Receipts

c. Responsibility must be assigned for all property book items.

2-8 Property Authorization Documents
a. The Military Property Custodian (MPC) must acknowledge receipt of the unit’s property. Property allowances are contained in TDA 0295, CTA5O-900 (Tables l&2), CTA 50-900 (Table4) CTA 50-909, AR3O-1, AR 310-49, and AR 840-10.

b. The MPC will comply with the provisions of chapter 2-3b, Cadet Cmd Reg 700-1.

2-9 Property Accountability
a. Informal Property Book. It is the key element in accounting for and controlling property.

b. The Informal Property Book will be maintained IAW the provisions of Chapter 2-4, Cadet Cmd Reg 700-1.

2-10 Requesting and Receiving Supplies
a. The MPC will adhere to directives contained in para 2-6 and 2-8, AR 710-2 and para 2-1 and 2-2, DA Pam 710-2-1, and para 2-5, Cadet Cmd Reg 700-1 for requesting and receiving supplies.

2-11 Asset Reporting
a. Will be accomplished IAW para 2-6, Cadet Cmd Reg 700-1 and AR 710-2-1.

2-12 Storage of Supplies

a. General. Supplies will be stored in a clean, dry, and safe storage area with appropriate security locks and barriers in place, IAW para 2-7, Cadet Cmd-Reg 700-1.

b. Maximum use of available bins and shelves is recommended. Do not store supplies on concrete floors without adequate barriers for moisture.

2-13 Evaluations, Inspections, and Inventories
a. Semiannual evaluations will be accomplished and results listed on JROTC form 183-R. Retain copies of the evaluation on file for future reference.

b. An annual inspection will be conducted by the Region Commander or his designated representative.

c. 100 percent physical inventory will be conducted annually by the unit.

2-14 Dispositions of Supplies and Equipment
a. Disposition of items means turning them in or transferring them to other activities. Para 2-13 and 2-27c, AR 710-2 and chapter 3, DA Pam 710-2, and para 2-9, Cadet Cmd Reg 700-1, will be used for guidance. DA Form 3161 is used for destruction.

b. Lateral transfers of property between JROTC units must be approved by Region. Use a letter of transmittal to forward request for transfer. No massive transfer of property can be made prior to Region approval.

2-15 Personal Clothing
a. Necessary clothing for issue to Cadets may be stocked at battalion level.

b. Para 2-10, Cadet Cmd Reg 700-1 will be used for guidance in accounting for issue of personal clothing to JROTC Cadets.

2-16 Commutation of Uniforms
a. There is no provision for commuting uniforms in the JROTC program.

2-17 Authorized Sales and Purchases of Military Clothing

a. See para 2-12, Cadet Cmd Reg 700-1.

2-18 OCIE
a. Equipment required for use by JROTC Summer Camp attendees will be provided by the JROTC unit unless otherwise directed by Eastern Region.

b. A limited amount of organizational field equipment may be requested for use by special teams organized in a JROTC battalion, i.e., Ranger/Orienteering units.

2-19
Ammunition
a. Security of all ammunition rest with the SAI and MPC and will be double locked.

b. Pellets, air rifle type are the only authorized ammunition to be stored at the unit level. It will be stored and secured under lock and key and issued to Cadet Members of the rifle team only when they are on the firing line and prepared to fire weapons for practice or record under supervision of the Senior Army Instructor or the Army Instructor.

2-20 Accounting for Lost, Damaged, or Destroyed Property
a. Use Cadet Cmd Reg 700-1, para 2-16, as guidance for completion of necessary documentation.

b. There will be no delay in accomplishing and forwarding necessary documents related to lost, damaged, or destroyed property belonging to the Federal Government and issued to this unit.

c. Tables 2-1 thru 2-4, Cadet Cmd Reg 700-1, will be referenced when preparing a Report of Survey (RS).

2-21 Miscellaneous Logistical Requirements

2-22 General This section describes other standardized requirements or actions related to the conduct of logistical management.

2-23 Bonding/Affidavits of Insurance Reference AR 145-2, Appendix A, Application and Agreement for establishment of a JROTC unit.  Warren Central High School has elected to furnish an affidavit of insurance signed by the principal or similar school district official in lieu of a bond.

a. Affidavits of insurance will be reviewed annually and kept on file at headquarters, Eastern ROTC Region.

b. Affidavits of insurance or bonding are mandatory and cannot be waived.

2-24 Control of Weapons Basic accounting and inventory procedures are contained in Chapter 2, Cadet Cmd Reg 700-1. AR 190-1l and AR 190-51 establish security requirements for Warren Central High School (WCHS) supply areas. See Chapter 2, Para 2-14 for details.  

Annex A. Cadet Awards and Promotions
a. Cadet Awards/Promotion Orders: As prescribed in CCR 145-2, any cadet can recommend another cadet for an award.  The only acceptable way for one cadet to submit another for an award is in memorandum format to the SAI through the appropriate cadet chain of command (see figure 5).  Within five days after the approval of a recommendation for a cadet to receive an award and/or after an event that will result in an award, (e.g. parade, service learning project; see figure 6 for award requirements) or promotion, the S-1 will publish the award/promotion orders for signature and in coordination with the S-4, the appropriate awards/ranks will be prepared for presentation. The standard is to have awards/promotion presented on the following uniform day after the orders have been signed, unless otherwise prescribed by the SAI. Note: All cadets are responsible for ensuring that their awards record is correctly updated. Cadets will have the opportunity to update their awards once a semester (go to figure 7 to see awards record). The S-1 will also be proactive in obtaining information such as perfect attendance, good conduct, and personal appearance for award purposes.

1. Personal Appearance Award:  Must have worn the uniform on prescribed days (or the day following an absence) and received a passing uniform grade during the school year. 

2. Perfect Attendance Award:  No unexcused absences during school year.

3. Good Conduct Award:  No detentions, no CAP/ISS/ASP, no discipline problems outside of school or derogatory comments from school/local officials. 

4. Team Awards:  Must be on the team the entire school year, at the end of the school year, the cadet will be awarded the team ribbon. Removal for academic or any other type of probation and the subsequent re-instatement to the team will restart the cadet’s annual clock for award credit.  
b. Cadet Promotions:  Cadets will be promoted and placed in positions of responsibility based upon potential to effectively perform their duties in that assigned position and rank.  An effective benchmark for future potential is past performance.  Cadets are encouraged to participate in extra-curricular activities, seek responsibility, display initiative, proficiency, maturity, and teamwork.  Cadets are strongly encouraged to excel academically and athletically. Poor academic performance in JROTC and other classes and discipline problems during and after school are negative discriminators when being considered for promotions and positions of cadet authority.  Additionally, IAW CCR 145-2 academic and discipline problems could lead to removal from the JROTC program. Cadets are encouraged to attend promotion boards and cadet of the quarter, which will be held every quarter.   
c. The Battalion Commander in conjunction with the Battalion Command Sergeant Major will establish a quarterly cadet meritorious promotion board. Each Company will pick one cadet from each LET Level to represent their company. Cadets will be tested over four categories, categories will be chosen by the President of the Board and must come from their Cadet Reference book or LET Level books. These promotion board dates will be established within the first 15 school days of the new school year. 
d. Battalion Promotion Board Requirements:
  
   1. All Ranks: 
      
- No disciplinary issues unless waived by the SAI



- All promotions must be approved by the SAI



- Must be passing all classes to be promoted



- Must meet the requirements for that rank


- Promotion recommendation by the AI and approved by the SAI

  
   2. C/PVT:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E1-E9.

- Must have attended at least 1 event.

  
   3. C/PFC:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9.

- Must have attended at least 2 event

- Must have participated in at least 1 parade (Veteran’s Day or Christmas Parade)

  
   4. C/CPL:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-6.

- Must have attended at least 3 events.

- Must have participated in at least 1 parade (Veteran’s Day or Christmas Parade).

  
   5. C/SGT:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-6.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 4 events.

- Must have participated in at least 2 parades (Veteran’s Day or Christmas Parade).

- Must have attended 1 Military Ball.

  
   6. C/SSG:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-6.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 5 events

- Must have participated in at least 2 parades (Veteran’s Day or Christmas Parade)

- Must have attended 1 Military Ball

  
   7. C/SFC:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-6.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 6 events.
- Must have squad leader or assistant experience.
- Must have participated in at least 2 parades (Veteran’s Day or Christmas Parade).

- Must have attended 1 Military Ball.
  
   8. C/MSG or C/1SG:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-6.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 7 events
- Must have squad leader or assistant squad leader experience.
- Must have participated in at least 3 parades (Veteran’s Day or Christmas Parade)

- Must have attended 2 Military Balls
  
   9. C/CSM:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-6.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 9 events

- Must have participated in at least 4 parades (Veteran’s Day or Christmas Parade)

- Must have attended 2 Military Balls

  
  10. C/2LT:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-11.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 9 events

- Must have participated in at least 5 parades (Veteran’s Day or Christmas Parade)

- Must have attended 2 Military Balls

  
  11. C/1LT:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-11.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 10 events
- Must have participated in at least 5 parades (Veteran’s Day or Christmas Parade)

- Must have attended 2 Military Balls
  
  12. C/CPT:

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-11.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 11 events
- Must have participated in at least 5 parades (Veteran’s Day or Christmas Parade)

- Must have attended 3 Military Balls
  
  13. C/MAJ;

- Must recite Chain of Command and Cadet Creed.

- Must recite ranks of pay grades E-1-E-9 and O-1-O-11.

- Must recite the 11 Principles of Leadership and the Army Values.

- Must have attended at least 12 events

- Must have participated in at least 5 parades (Veteran’s Day or Christmas Parade)

- Must have attended 3 Military Balls

e. Battalion Promotion Board Procedures:
   1. Before any Promotion Board or Cadet of the Quarter Board the following must be done.
- Approximately four weeks prior to Promotion Board or Cadet of the Quarter Board the date for the boards must be posted and given out to the cadets. Cadets must be notified about the criteria being quizzed.
- Two weeks prior to Promotion Board or Cadet of the Quarter Board the Battalion Command Sergeant Major or President of the Board will hold a meeting with all Company CMDR’s or 1SG’s. The Company CMDR’s/1SG’s are responsible for their company’s representative.
2. All Promotion Boards and Cadet of the Quarter Boards must follow certain standard procedures.
- Each company must have a representative to sit on the board along with the Battalion Command Sergeant Major or President of the Board.

- Two tables will be set-up with five chairs. There will be one for each company representative and one for the Battalion Command Sergeant Major or President of the Board. All Service Colors will be posted behind the table approximately three steps. One chair for the cadet will be set in front of the headquarters’ table, centered with the President of the board, approximately six steps.

- Each Company representative and Battalion Command Sergeant or the President of the board will have a grading sheet for each cadet appearing in front of the promotion board. Cadets will be graded over Knowledge, Bearing, appearance, and Confidence (see figure _). In the case of a tie during the Promotion Board or Cadet of the Quarter Board, the Battalion Command Sergeant Major or President of the Board will break it.

- Before beginning the promotion board or Cadet of the Quarter Board, the President of the board will take the cadets through the procedure of the Promotion Board. The Battalion Command Sergeant Major or President of the board will then line the cadets in front of the headquarters’ board and show them the proper way of reporting in and out of the Promotion Board and introduce each member sitting on the board.

- When the first cadet enters the room and reports in, the Battalion Command Sergeant Major or President of the board will salute the cadet and tell them to have a seat. The Battalion Command Sergeant Major or President of the board will then ask the cadet to tell the board a little bit about themselves. Following that the President of the board will then begin the Promotion Board and ask the cadet to recite the Cadet Creed.

- The Battalion Command Sergeant Major or President of the board will then turn the board over Alpha Company representative. Alpha Company will ask the cadet the first three Chain of Command questions. The Battalion Command Sergeant Major or President of the board will then turn it over to the Bravo Company representative. Bravo Company will then ask the cadet the next three Chain of Command questions. The Battalion Command Sergeant Major or President of the board will then turn it over to Charlie Company representative. Charlie Company will ask the next three Chain of Command questions. The Battalion Command Sergeant Major or President of the board will then turn it over to the Delta Company representative. Delta Company representative will then ask the last three Chain of Command questions. The Battalion Command Sergeant Major or President of the board will then ask the cadet to state the Rank Structure. Depending on the LET Level and Pay Grade the cadet is appearing in front of the board for is how far into the Rank Structure they need to state.

- During a Cadet of the Quarter Board the procedures stated above apply. After those procedures are followed the Battalion Command Sergeant Major or President of the board will turn the board over to Alpha Company representative. Alpha Company will ask three questions from the study guide according to LET level. The Battalion Command Sergeant Major or President of the board will turn the board over to Bravo Company representative. Bravo Company will then ask three questions from the study guide according to LET level. The Battalion Command Sergeant Major or President of the board will turn the board over to Charlie Company representative. Charlie Company will then ask three questions from the study guide according to LET level. The Battalion Command Sergeant Major or President of the board will turn the board over to Delta Company representative. Delta Company will then ask three questions from the study guide according to LET level.

- The Battalion Command Sergeant Major or President of the board will then tell the cadet that that was the conclusion of the Promotion Board. The cadet will report out and be dismissed after receiving a salute from the Battalion Command Sergeant Major or President of the board.

Annex B. Physical Security 

1. PURPOSE: To establish the policies and procedures for safeguarding of all property assigned to the Warren Central High School JROTC Department.

2. RESPONSIBILITIES: The SAI is the Physical Security Officer and will accomplish the following:

a.   See Para 1-11 for further details.
Annex C. (Key Control) Warren Central High School JROTC Security SOP

1. Purpose: To establish policies and procedures for the control and issue of all keys that permit access to equipment and areas that are under the control and responsibility of Warren Central High School JROTC Department.

2. Responsibilities:

a. The SAI is the key and lock custodian for the JROTC Department. The School principal is the issuing authority for all locks and keys to be utilized in the high school and maintains duplicate keys. The Key Custodian will:

(1) Ensure the proper handling of keys and locks to the JROTC supply and arms rooms.

(2) Will maintain when appropriate a key register to ensure continuous administrative accountability of keys to controlled access areas and containers.

3. Procedures

a. Only those personnel requiring unaccompanied access to the supply room and arms room will be issued a key for those areas. Keys will be signed for on an individual permanent basis and will be inventoried on a “show basis” monthly. All other keys (excess) to these areas will, be labeled and secured by the school principal.

b. When a key is determined to be missing, lost, or stolen it will be reported to the school principal immediately for his/her appropriate action to establish security. Appropriate action will be taken by the SAI in accordance with AR 710-2.

C. Cadets will not be in the possession of keys to the supply room or arms room. The SAI or AI will open these areas for cadet training or job performance and will directly supervise the cadets in this area. Training equipment and materials will be accounted for at the end of each period and each school day.

DEPARTMENT OF THE ARMY

WARREN CENTRAL HIGH SCHOOL

ARMY JROTC DEPARTMENT

559 MORGANTOWN ROAD

BOWLING GREEN, KENTUCKY 42101

08AUG15
TO:  

Battalion







FROM:  
S-2
SUBJECT:  
Arms Room Procedures for Demilitarized M-1 and 4.5MM Air Rifles

Weapon Check Out

1.  All personnel being issued weapons will remain outside of the arms room with the exception of an assistant assigned to help the SAI/AI or a designated representative.

2.  The SAI/AI or a designated representative (color guard commander, drill team commander, rifle team commander, NCOIC, or the S-4) will issue the assigned weapon.

3.  Write the serial number of the weapon on the JROTC Air Rifle and M-1 Weapons Control Sheet and checkout the weapon.  Do not sign a weapon out for anyone else.

4.  Personnel receiving weapons will sign for the assigned weapon adjacent to the weapon’s serial number.

5.  The Rifle team commander or representative in charge will be responsible for taking the clearing rod with them to the rifle range.

Weapon Turn In 

4.5MM Air Rifle

1.  All personnel turning in weapons will remain outside of the arms room with the exception of an assistant assigned to help the SAI/AI or a designated representative.

2.  Before leaving the rifle range all personnel with weapons must ensure the weapon is on safe and cleared.  Open the bolt, rod the weapon, remove the rod once the weapon is cleared, close the bolt to the rear, and place it on safe.

4.  Once the weapon has been cleared and placed on safe, return it to its corresponding rack.

5.  The personnel who received the weapon will sign it in on the JROTC Air Rifle and M-1 Weapons Control Sheet adjacent to where it had been signed out (fill out the entire logged, time, date, etc, except the SAI/AI signature block).

6.  The rifle team commander or representative in charge will be responsible for returning the clearing rod to the arms room.

M-1 Demilitarized

1.  All personnel being issued weapons will remain outside of the arms room with the exception of an assistant assigned to help the SAI/AI or a designated representative.

SUBJECT:  
Arms Room Procedures For Demilitarized M-1 and 4.5MM Air Rifles

2.  Once the SAI/AI or the designated representative is present for weapon turn in perform an inspection arms.

3.  Once the weapon has been cleared place it into its corresponding rack.

4.  The personnel who received the weapon will now sign the weapon in on the Weapon Control Sheet adjacent to where it had been signed out (fill out the entire logged, time, date, etc, except the SAI/AI signature block).

                                                                     
Katelyn Wells





          
C/SGT C/C






          
Dragon Battalion S-2
(Figure 2)
Department of the Army

Warren Central High School

Junior Reserve Officer Training Corps

559 Morgantown Road

Bowling Green Kentucky 42101
To: Parents and Guardian

From: CW3 Murphy/1SG Hurley


Date: 01 August 2015
Reference: Government Property/Cadet’s Uniform (Class A & Physical Fitness Uniforms)



1.  The Cadets of Warren Central’s Dragon Battalion will be issued a Class A uniform.  The cadet and parent/guardian are responsible for ensuring that the uniform is dry cleaned weekly (ONLY the Dress Shirt can been laundered in a washing machine, dryer and ironed with a steam iron) and the cadet maintains proper personal hygiene and grooming standards.  Cadets are required to wear their uniform every Tuesday for the entire school day and be prepared for a formal inspection.  Cadets will be notified of any changes made to the scheduled uniform day.  If the cadet is absent on the scheduled uniform day, he/she must wear their uniform the entire subsequent school day and be prepared for inspection, regardless if this day falls on a physical training or Raider Team ACU Day. Cadets failing to wear their uniform will receive a zero. The "uniform grade" is a weekly event and carries the weight of a test grade.  _____ (Cadet Initials)

2.  If a cadet is inadvertently in uniform on a non-uniform day, the cadet is NOT IN VIOLATION of the school dress code policy and there is no need for the cadet to change out of uniform or have their parent/guardian come to school with a change of clothes.  _____ (Cadet Initials)

3.  If a cadet has been identified during the Tuesday inspection with a uniform item that needs to be replaced, repaired or altered, this will be done at no expense to the cadet or parent.  This process is called Direct Exchange (DX) and will occur the following day, Wednesday morning, between 7:30-7:50 in the JROTC Department Supply Room.  Cadets who fail to resolve any identified uniform issues during “DX Time” will have 40 points deducted from the previous day’s uniform grade and the problem will not be resolved until the next DX Day. 

_____ (Cadet Initials)

4.  All cadets will sign a Hand Receipt (DA Form 3645-1) for all uniform items, accessories and government property issued to them.  Cadets understand they accept responsibility for safeguarding, maintaining and accounting for all government property issued to them.  Cadets will not be relieved of this responsibility until they properly clear their Hand Receipt with the Senior Army Instructor, Army Instructor or the authorized and designated JROTC individual.  _____ (Cadet Initials)           

5.  The cadet and the parent/guardian will be required to reimburse the US Government for the loss or damage (outside of normal wear and tear as determined by the Senior Army Instructor) of the uniform and/or its accessories.  _____ (Cadet Initials)   

Reference: 
Government Property/Cadet’s Uniform (Class  A & Physical Fitness Uniforms)


6.  Cadets are required to “dress out” every Monday (or the first scheduled school day for the week) for Physical Training (PT) and be within grooming standards, example given, males clean shaven, unauthorized facial/body piercings removed.  The warm weather PT uniform consists of athletic shoes, white socks, gym shorts and shirt.  During cold weather months, cadets are required to wear sweat pants, sweat shirt, gloves and a knit cap over the Summer PT uniform.  Cadets should be prepared to wear the cold weather PT uniform from the months of October through March.  It is the cadet and parent’s/guardian’s responsibility to ensure the cadet has the proper PT uniform.  Cadets need to dress out and participate for PT in order to receive a grade. Cadets under the care of a doctor and medically excused from PT must at a minimum dress out and provide a copy of the medical excuse to receive a grade.  The PT grade is a weekly event and carries the weight of a test grade. If the Cadet is absent on PT days, there is no chance for a make-up grade, attendance is very important.  _____ (Cadet Initials)  
7.  Cadets are required to have and maintain a weekly calendar/planner (an electronic calendar, e.g., cellular telephone, iPad, etc. will not meet this requirement) with the bi-weekly training schedule, exam schedule, report card due dates, etc.  It is the cadet’s responsibility to check the weekly training schedule on a daily basis for updates and changes which is posted in both the Senior Army Instructor’s and Army Instructor’s classrooms.  Cadets will be subjected to announced and un-announced periodic calendar checks for a grade.  _____ (Cadet Initials)      

8.  The rigor and relevance of wearing the Class A and PT uniforms weekly include, but are not limited to, the development and reinforcement of the cadet’s abilities to following instructions (written and Verbal), attention to detail, time management, INDIVIDUAL RESPONSIBILITY, teamwork and ADVANCED PRIOR PLANNING.  It is the cadet’s ultimate responsibility (not the cadet’s parent or guardian) to ensure they are in the proper uniform on the correct day.  _____ (Cadet Initials) 

9.  It is very important the cadet dresses out on appropriate weekly Physical Training (PT) and Class A Uniform days.  Cadets who fail to do so can easily earn a very low failing grade from which will be very difficult to recover.  _____ (Cadet Initials)           

10.  If you have any questions or concerns, please call the JROTC Department at 842-7302 ext 3316 or 3317 or email at keith.murphy@warren.kyschools.us or john.hurley@warren.kyschools.us 

Please sign below and return.

I understand my responsibilities and agree with the above guidelines as outlined in the Cadet’s Uniform Memorandum, dated 01 August 2015.

Signatures (Parent/Guardian)

________________________________
_____
Print Parent/Guardian Name 

________________________________
_____
Parent/Guardian Contact Email

________________________________
_____
Cadet’s Signature


________________________________
_____
Print Cadet’s Name


______________________________________
DEPARTMENT OF THE ARMY
WARREN CENTRAL HIGH SCHOOL

ARMY JROTC DEPARTMENT

559 MORGANTOWN ROAD

BOWLING GREEN, KENTUCKY 42101

TO:

FROM:

SUBJECT:

Subject Matter ___________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________









(Signature)









First MI. Last









C/Rank
C/C









Position

(Figure 5)
	Last Name _____________________

First Name_____________________
	LET 1
	LET 2
	LET 3
	LET4

	Personal Cover Page


	
	
	
	

	Physical Condition Form 


	
	
	
	

	Uniform Form
	
	
	
	

	PT Card
	
	
	
	

	Mission Statement 
	
	
	
	

	Personal Skills map
	
	
	
	

	Winning Colors
	
	
	
	

	Learning Style Inventory
	
	
	
	

	Portfolio Writing (2)
	
	
	
	

	Personal Financial Planning Portfolio 
	
	
	
	

	Personal Growth Plan Assessment Task
	
	
	
	

	Appreciating Diversity Reflection Assessment Tool
	
	
	
	

	An Entry for the JROTC Essay Contest 
	
	
	
	

	Samples Of Awards, Certificates of Accomplishment and other Achievements 
	
	
	
	

	Samples Representing Academic Units of Study Within or outside of the JROTC Program etc.
	
	
	
	

	Miscellaneous 
	
	
	
	

	Rappel Training
	
	
	
	

	Individual Safety Pledge 
	
	
	
	

	Safety Examination
	
	
	
	

	Drill Instructions 
	
	
	
	

	“Taking Chance” Movie Notes and Writing 
	
	
	
	

	
	
	
	
	

	


(Figure 1)
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(Figure 3)


Copy____of____Copies

                                                                                      
Dragon Battalion

                                                                        WCHS

                                                                                                Day Month 201_
TASKING ORDER:  YRMNDY (TASK)      
1.  SITUATION:
     a. Enemy: 

     b. Friendly: 

     c. Attachments/Detachments: 
     d. Project Officer:

     e. POC:

2.  MISSION:
3.  EXECUTION:
The purpose of this event is ……….

The cadets will……..

a. Concept of Operations:

b. Task to Maneuver Units:


c.   Tasks to Support Units.  

(1) S-1 

             (A)  


 (B)  

 (C)  

          (2) S-2 

   (A)
   (B)

(3) S-3

(A)  


(B)  
TASKING ORDER:  YRMNDY (TASK)      



(4) S-4 

  (A)  

(B)  


(5) S-5
            (A)  

(B)  

(C)  

d. Coordinating Instructions.  

(1) Maneuver Units 

 (A)


(1)


(2) Note:


(3) Dress:


(2) Dress: 

(3) Timeline:  

Date
Time 


Event 




Location 

TASKING ORDER: YRMNDY (TASK)  
4.  ADMIN & LOGISTICS:
5.  COMMAND AND SIGNAL:
6. Point of contact is the undersigned.


NAME


      C/RANK          C/C


      POSITION

(Figure 4)
Company Platoon Leader’s PT Plan

Company/Platoon: _____________PT Date: ________Date Submitted to SAI: ________

Company Commander: ____________________________________________________

Platoon Command Team: __________________________________________________

Event: __________________________________________________________________

Reference: ______________________________________________________________

PT Plan (Describe in detail)

PT Phase I: 

PT Phase II:

PT Phase III:

Commander’s Signature: _______________________

* Commanders must also have an inclement weather plan also. 

* Commanders must vary their PT Plan from month to month

* Commanders will make their PT Plan interesting, fun, and a team building event.

* One copy MUST BE in the possession of the Senior Ranking Cadet during the actual PT session!!!










Ver: 20150326

(Figure 8)
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